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Revolving Loan System 
 
 

Overview 
 
The Revolving Loan program is a database management system for tracking the status of 
loans.  General loan information and payments are stored in a Loan Master identified by 
loan number and name.  The primary purpose of the program is to track loan status, 
payments, and to provide reports for accounting.  This program was designed for a 
municipality administering approximately 50 loans. 
 
Interest for each payment can be recorded using one of three different options.   
 

(1) Manually enter the interest. 
(2) Let the system calculate the interest based on the periodic rate regardless 

of the date of the payment. 
(3) Let the system calculate the interest based on the daily interest rate. 

 
A loan amortization program is available for printing a schedule of payments.  
 
A folder titled, Revolving Loan, is created on the desktop.  This folder includes the main 
Loan Master views and reports. 
 
 

Views 
 
Views are data entry screens.  The following views will be used to enter new and existing 
loans, enter payments, etc. 
 
System File – This view is used to maintain the City’s name, address, etc.  For the most 

part, this view will only be used when setting up the RL system 
 

Totals for outstanding loans, types of loans, etc. are maintained automatically.  
Data can not be entered into these fields, indicated by a shadowed appearance.  
 

Loan Master – This view will be used to maintain and track pertinent data for each loan.  
Note the different TABS, i.e. Payments, Loan, Contact, Notes, Pmt Sched, and 
History.  Refer to the different sample screens to view the data maintained by 
each tab. 

 
 

Sample Screens 
 
The following pages include several examples of screens used for data maintenance. 



RL- 
 

C:\WINDOWS\Temporary Internet Files\OLK1343\revloan.doc   ***   March 30, 2003 
Datalogic 

1004 W. Hendrickson • P.O. Box 248 • Marion, IL  62959 
618.997.6461 • info@d-logic.com 

3

Loan (tab) 
 

Details related to the loan amount, term, and interest are maintained in this page.  
This informatin is entered when the loan is setup and is updated automatically as 
payments are received.  The fields are mostly self-explanatory. 
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Payments (tab) 
 

Loan payments are entered using this screen.  As each payment is entered, the 
principal and interest is calculated and updated on the Loan page.  Interest can be 
entered manually or calculated by the system. 
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Contact (tab) 
 

This page maintains contact information for the account. 
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Notes (tab) 
 

Free form notes can be entered for each account. 
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Pmt Schedule (tab) 
 

This screen is used to document special payment schedules for seasonal loans.  At 
the present time, this is for user reference only and is not considered when 
identifying delinquent loans.  The program will be updated to take special 
payment schedules into consideration when required by a user. 
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History (tab) 
 

This page can be used to track correspondence, phone calls, and other special 
actions related to the loan account. 
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Reports 
 
The followng pages include several examples of reports.
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Delinquent Loans 
 

This report provides a list of active loans and identifies those that are late. 
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Late Notice 
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Loan Status (report) 
 
This report provides details for each account. 
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Field Descriptions 
 
Header 
 

Loan #: User provided number that must be unique.  This number can not be 
changed once it is entered. 

 
Company: The name of the borrower.  Since some reports are printed 

alphabetically by borrower, it is suggested that the “sort by” name be used, 
i.e. Simpson, James. 

 
Status: Active, Collection, Other, or Paid. 

 
 
Loan (tab) 
  

Loan Date: The original date of the loan, entered as mm/dd/yy, or mm/dd/yyyy, 
or mmddyy, or mmddyyyy. 

 
Pmt Due Day: The scheduled day of the month each payment is due.  Used for 

reference when determining the delinquent status of a loan. 
 
Maturity Date: The maturity date of the loan, entered as mm/dd/yy, or 

mm/dd/yyyy, or mmddyy, or mmddyyyy.  This field is for reference only.  
(optional). 

 
Loan Amount: Enter the original amount of the loan, i.e. 25000.  Do not use 

commas, dollar signs, etc. 
 

No of Pds: Enter the total number of payments, i.e. 60 for a 5-year loan assuming 
monthly payments.  This value will be used to calculate the payment and 
will appear on several reports.   

 
Pds Per Yr: Enter the number of payments per year, i.e. 12 for monthly. This 

value will be used to calculate the payment and will appear on several 
reports. 

 
Annual Rate: Enter the annual interest rate, i.e. 4.5, 5.25, etc. This value will be 

used to calculate the payment and will appear on several reports. 
 
Daily Interest (checkbox): Check this box if interest is to be calculated on a 

daily basis, i.e. based on the dates payments are made.  This box can be 
checked or unchecked on a payment by payment basis.  Note that the same 
checkbox appears on the payment screen for convenience. 
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Periodic Rate: This rate is calculated automatically based on the number of 
payments per year.  If interest is auto-calculated, this rate is used unless 
Daily Interest is specified. 

 
Daily Rate: This rate is calculated automatically. If interest is auto-calculated, 

this rate is used when Daily Interest is specified. 
 
Eff Annl Rate: This rate is calculated automatically.  The Effective Annual Rate 

is not used in any calculations. 
 
Payment: The payment will be calculated automatically as loan data is entered.  

If the calculated payment is correct, simply tab through this field.  If 
desired, the payment can be changed to correspond with payments other 
that the amount calculated.  The payment is for reference and appears on 
several reports. 

 
Lock Payment (checkbox): The calculated payment may differ from the amount 

specified by the loan document.  This can be caused by rounding 
differences or by agreement with the borrower.  If desired, a payment can 
be “locked” to a specified amount.  If this box is checked, changes in the 
loan parameters will not recalculate the payment.  

 
Late Notice (checkbox): This value appears on reports for reference.   
 
Days to Late: The number of days after the scheduled payment is due that this 

loan is considered delinquent. For reference only, this value appears on 
reports for reference 

 
Late Charge: The amount of late charge applicable for this account.  For 

reference only, this value appears on reports for reference 
 
Last Pmt Date: This data is updated automatically as payments are received.  

Note that if a payment is deleted, this field is rolled back to the date of the 
previous payment. Though the Last Payment Date can not be changed on 
this screen, the field also appears under the Payments tab and can be 
changed there. 

 
Last Pmt Amount: This data is updated automatically as payments are received. 

Note that if a payment is deleted, this field is rolled back to the amount of 
the previous payment. 

 
Principal Paid: This data is updated automatically as payments are received.  At 

the present time, this value reflects the total principal during the life of the 
loan. 

 
Loan Balance: This data is updated automatically as payments are entered. 
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Interest Paid: This data is updated automatically as payments are entered.  At the 

present time, this value reflects the total interest paid during the life of the 
loan.  Interest for the past year (or any specified period of time) can be 
obtained by report. 

 
 
Contact (tab) 
 
 FEID #: Federal Employee ID # of the borrower. 
 

The remaining fields under this tab are self-explana tory and are provided for 
maintaining account records. 

 
 
Notes (tab) 
 

This area can be used for entering free form text. 
 
 
Pmt Sched (tab) 
 

The Payment Schedule screen is provided to record special payment schedules.  
At the present time, the data recorded is for reference only and is not included on 
any reports. 
 
<Month> (checkbox): Check or uncheck each month as appropriate to indicate 

whether or not a payment is scheduled for that month. 
 
<Month> Pmt: Enter the amount of the scheduled payment for the month. 

 
 
History (tab) 

 
Use this table to record dates of contact, etc.  Data is normally entered in a left to 
right order for each entry.  When the screen is filled, the scroll bar can be used to 
move up or down the table. 
 
Date: Enter the date of the letter, telephone call, etc. 
 
Description: A short description of the contact can be entered here. 
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Payments (tab) 
 

This table is used to record payments as they are received.  Data entered here will 
update the LOAN information for this account as well as the overall loan 
information maintained in the system file. 
 

 Data is normally entered in a left to right order for each payment.  When the 
screen is filled, the scroll bar can be used to move up or down the table. 

 
Several “rules” are applied when entering, modifying, or deleting payments: 
 

• Payments can only be entered at the bottom of the table.   
• Payments can not be modified after they are entered.  If a change is 

desired, the payment can be deleted, then re-entered. 
• Only the last payment in the table can be deleted.  Note that the “last 

payment” can be deleted repeatedly until the offending payment is 
reached.  Deleted payments must then be re-entered. 

• When entering a payment, the statuses of the Daily Interest checkbox 
and Calc Interest checkbox will determine whether or not interest is 
calculated, and if so, whether the periodic or daily rate is used.  These 
boxes appear under the Payment tab and can be checked or unchecked 
as a payment is entered.  If the desired action is not achieved, try 
deleting the payment, checking the desired boxes, and re-entering the 
payment. 

 
Calc Interest (checkbox): Check this box if auto-calculation of interest is 

desired.  If interest is to be entered manually, uncheck this box. 
 
Daily Interest (checkbox): Check this box if interest is to be calculated on a 

daily basis, i.e. based on the dates payments are made.  This box can be 
checked or unchecked on a payment by payment basis.  This field is 
shadowed and has no effect if the Calc Interest checkbox is not checked. 

 
Last Pmt Date: This data is updated automatically as payments are received.  

Note that if a payment is deleted, this field is rolled back to the date of the 
previous payment. This date can be changed if necessary. 

 
Pmt#: This number is updated automatically.  The Payment # value is used 

internally and is not necessarily intended to correspond with the actual 
number of payments made. 

 
Date: Date payment is received.  If Daily Interest is calculated, this date, and the 

Last Pmt Date, will be used to calculate the interest. 
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Payment: Amount of the payment.  Additional principal can be included, if 
desired. 

 
Interest: If Calc Interest is checked, the amount of interest will be entered 

automatically.  If Daily Interest is checked, the interest will be based on 
the daily interest rate, otherwise, the periodic rate will be used.  If Calc 
Interest is not checked, the desired amount of interest should be entered. 

 
Principal: The principal will be calculated automatically as payment and interest 

are entered. 
 
 Reference: Optional field for input of check no. or other brief notes. 
 
  
 


